CHA BOILER PLATE DOCUMENTS
NON-CONSTRUCTION PROJECTS
MUST BE SUBMITTED WITH THE OFFER

OBTAIN CHA BOILER PLATE DOCUMENTS FROM THE CHA WEBSITE

CHA Construction Projects Boiler Plates (includes Section 3 Forms) :
https://www.chacity.org/procurement-contracts/procurement-forms/

CHA BOILERPLATE DOCUMENTS ARE CONSIDERED PART OF THIS PROJECT MANUAL, ARE
CONSIDERED PART OF THE OFFER DOCUMENTS, AND MUST BE SUBMITTED WITH THE OFFER.
CHA RESERVES THE RIGHT TO REQUEST ADDITIONAL FORMS, INCLUDING ANY AND ALL
REQUIRED FEDERAL, STATE, AND LOCAL FORMS

A. BOILERPLATE DOCUMENTS FOR CONSTRUCTION PROJECTS INCLUDE WITH SUBMISSION:
BIDDER/OFFEROR REFERENCE INFORMATION

OFFEROR INFORMATION FORM - REFERENCE RELEASE FORM
ACKNOWLEDGEMENT OF ADDENDA

CONFLICT OF INTEREST FORM

NON-COLLUSIVE AFFIDAVIT -

CONFIDENTIALITY AGREEMENT ‘

CRIMINAL ACTIVITY CERTIFICATION FORM

ILLEGAL IMMIGRATION REFORM ACT STATEMENT

NO SMOKING CERTIFICATION FORM

SECTION 3 CLAUSE

SECTION 3 COMPLIANCE AFFIDAVIT

SECTION 3 BUSINESS CONCERN CERTIFICATION

HUD 2992 - CERTIFICATION REGARDING DEBARMENT AND SUSPENSION
HUD-5369-C CERTIFICATIONS AND REPRESENTATIONS OF OFFERORS NON
CONSTRUCTION CONTRACT

IRS W-9 FORM

e e e s e e o

B. BOILERPLATE DOCUMENTS FOR CONSTRUCTION PROJECTS. THESE ARE CONSIDERED
PART OF THE CONTRACT.: '
KEEP THESE FOR YOUR FILES:

00 HUD-5369-B INSTRUCTIONS TO OFFERORS NON-CONSTRUCTION

0 HUD-5370-C GENERAL CONDITIONS FOR NON-CONSTRUCTION CONTRACTS -SECTION |
(WITH OR WITHOUT MAINTENANCE WORK) PUBLIC HOUSING PROGRAMS

00 HUD FORM 52158 MAINTENANCE WAGE RATE DETERMINATION EXPIRES 2026

00 DOL WH 347 - DAVIS-BACON AND RELATED ACTS WEEKLY CERTIFIED PAYROLL FORM
[0 EMPLOYEE RIGHTS UNDER THE FAIR LABOR STANDARDS ACT

0 HUD SECTION 3 BROCHURE .

00 EXECUTIVE ORDER 14005 BUY AMERICAN ORDER (BY REFERENCE)




Name of Bidder/Offeror:
Job #: Job Name:
Please list references on the forms below:

. ‘ BIDDER REFERENCE INFORMATION

CLIENT'S NAME:
CLIENT’S ADDRESS:
AUTHORIZED
REPRESENTATIVE:
OFFICE PHONE:
CELLPHONE:

EmaAiL:

CONTRACT VALUE:
START DATE:
CoMPLETION DATE:
DESCRIPTION OF SERVICES:

(EhY ‘BIDDER REFERENCE INFORMATION
CLIENT'S NAME:
CLIENT’S ADDRESS:
AUTHORIZED
REPRESENTATIVE:

OFFICE PHONE:
CELLPHONE:

EmAIL:

CONTRACT VALUE:

START DATE:
COMPLETION DATE:
DESCRIPTION OF SERVICES:

S BIDDER REFERENCE INFORMATION
CLIENT’S NAME:
CLIENT’S ADDRESS:

AUTHORIZED
REPRESENTATIVE:

OFFICE PHONE:
CELLPHONE:

EmAIL:

CONTRACT VALUE:

START DATE:
COMPLETION DATE:

DESCRIPTION OF SERVICES:




OFFEROR INFORMATION FORM/REFERENCE RELEASE FORM

Name of Offeror:
Mailing Address:
Street Address:
City/State/Zip Code:
Email: Phone:
Fax:{ )

To: The Housing Authority of the City of Charleston, South Carolina

By signing this form the Offeror has given permission for Housing Authority of the City of Charleston to
contact any references listed within this proposal and releases CHA and the listed references from any
liability related to information obtained from references.

The undersigned, as Offeror, declares that the only persons or parties interested in this proposal as
principals are those named herein; that this proposal is made without collusion with any person,
Contractor or corporation; and he /she proposes and agrees, if the proposal is accepted, that he/she will
execute a contract with CHA; that he/she will comply with all Minority and Women Business Enterprise
and Section 3 requirements; that he/she is aware that failure to agree to and properly comply with the
requirements set out in the Request For Proposals may result in a finding that the Offeror is non-
responsive

!
Pursuant to and in compliance with CHA notice inviting proposal, proposal manual and other documents
relating thereto, the undersigned Offeror, having familiarized himself with the terms of the proposal
documents, local conditions and the cost of the work at the place where the work is to be done, hereby
proposes and agrees to perform within the time stipulated, all work required in accordance with the scope
of services and other documents including Addenda, if any, on file at the Purchasing Office for the price
hereinafter set forth.

(Signature of authorized Representative) Date
Title:

Company Name:
Address:

Subscribed and swom to under oath before me
This________ dayof , 20

Notary Pubtic
County of State of
My commission expires:

SEALED




THE HOUSING AUTHORITY OF THE CITY OF CHARLESTON
JOB NAME:
JOB#:

ACKNOWLEDGEMENT OF ADDENDA

The undersigned bidder/offeror hereby acknowledges that they have checked the Housing Authority of
the City of Charleston’s website: www.chacity.org for any and all addendums posted for the above
referenced Job and acknowledged the receipt of the following addendums:

Addendum Number: Date Received:
Addendum Number: Date Received:
Addendum Number: Date Received:
Addendum Number: Date Received:
Name of Firm:

Name of Authorized Representative:

Signature Date:




CONFLICT OF

The respondent’s warrant that to the best of their knowledge and belief, and except as otherwise
disclosed it does not have any organizational conflict of interest. Conflict of interest is defined as a
situation in which the nature of work under this solicitation and the firm’s organizational, financial,

" contractus! or other interests are such that: Respondents may have an unfair competitive advantage;
or the respondent’s objectivity in performing the work solicited may be impaired. In the event the
respondent has an organizational conflict of interest as defined herein, the respondents shall disclose
such conflict of interest fully in the proposal submission.

The respondents agree that if, after award ke, she or it, discovers an organizational conflict of interest
with respect to this solicitation, he, she or it, shall make an immediate and full disclosure in writing
to CHA that shall include a description of the action, which the respondents have taken or intends to
take to eliminate or neutralize the conflict. CHA may, however, disqualify the respondents or if a
contract has been entered into with the respondents, terminate said contract, at its sole discretion.

In the event the respondents were aware of an organizational conflict of interest before the award of
a contract and intentionally did not disclose the conflict to CHA, CHA may disqualify the
respondents.

This Conflict of Interest Provision shall be included in all subcontracts or other agreements wherein
the work to be performed is similar to the service provided by the respondents. The respondents shall
include in such subcontracts and other such agreements any necessary provisions to eliminate or
neutralize conflicts of interest.

No member or Resident Advisor to the Board of Commissioners, shall be allowed to share in any
part of the contract awarded under this solicitation or to any benefit that may arise therefrom. No
member, officer, or employee of CHA, the governing body of the locality in which the project is
situated; the governing body in which CHA was activated; and no other public official of such locality
or localities who exercises any functions or responsibilities with respect to the project, shalt during
his or her tenure, or for one year thereafter, have any interest, direct or indirect, in any contract or the
proceeds thereof resulting from this solicitation. No membser, officer or employee of the respondents
selected to perform the services described above shall, during the term of their contract, or for one
year thereafier, have any interest direct or indirect, in any contract that they are responsible for
procuring, managing or overseeing on in the proceeds of any such contract.
This provision shalé be construed to extend to any contract made with the successful respondents.

Y

(Signature of authorized Representative) ~ Date
Printed Name;
Title:

Company Name:
Address:

Subscribed and swom to under oath before me

This day of , 20,
Notary Public

County of State of

My commission expires:

SEALED




NON-COLLUSIVE AFFIDAVIT

TO OWNER: THE HOUSING AUTHORITY OF THE CITY OF CHARLESTON
550 MEETING STREET, CHARLESTON, SC 29406

State of South Carolina )
ss

County of Charleston )

Being first duly sworn, deposes and says,

That he or she is a representative of the company listed below, the party making the
foreseeing proposal or bid, that such proposal or bid is genuine and not collusive or
sham; that said offeror has not colluded, conspired, connived or agreed, directly or
indirectly, with any offeror or person to put in a sham bid or to refrain from bidding, and
has not in any manner, directly or indirectly, sought by agreement or collusion, or
communication, or conference, with any person, to fix the bid price or any other offeror,
or to fix any overhead, profit or cost element of said bid price, or of that of any other
offeror, or to secure any advantage against the Housing Authority of the City of
Charleston or any person interested in the proposed contract; and that all statements in
said proposal or bid are true.

By:

{Signature of authorized Representative) Date

Title:

Company Name:
Address:

Subscribed and swom to under oath before me

This day of , 20,
Notary Public

County of State of

My commission expires:

SEALED




CONFIDENTIALITY AGREEMENT

FOR WORKFORCE MEMBERS WHO ARE CONSULTANTS
CONTRACTORS, SUB-CONTRACTORS OR VENDORS!

SENSITIVE INFORMATION PoLICY AND IDENTITY THEFT PREVENTION PROGRAM

TO OWNER: THE HOUSING AUTHORITY OF THE CITY OF CHARLESTON
550 MEETING STREET, CHARLESTON, SC 28406

| understand that | require information to perform my duties at The Housing Authority of the City of
Charleston by which | am engaged or for which | am performing services. This information may include,
but is not limited to, information on clients, employees, other workforce members, and financial and
business operations. Some of this information is made confidential by law (i.e. GLBA Information made
confidential by law, Safeguards Rule, FACTA including Red Flags Rules, efc.). Confidential information
may be in any form, e.g. written, electronic, oral, overheard or observed. | also understand that access to
all confidential information is granted on a need-to-know basis. A need to know basis is defined as
information access that is required in order to perform assigned contractual obligations.

| will not disclose confidential information to clients, friends, relatives, co-workers or anyone else except as
permitted by the President / Chief Executive Officer and applicable law and as required in performing my
work as a consultant, contractor or vendor for The Housing Authority of the City of Charleston and will
protect the confidentiality of all confidential information while performing work related activities.

All confidential information remains the property of The Housing Authority of the City of Charleston and may
not be removed or kept by me upen termination of our contractual relatienship. If | violate this agreement, |
may be subject to adverse action up to and including termination of my abifity to work at or on behalf of The
Housing Authority of the City of Charleston. In addition, under applicable law, | may be subject to criminal
and/or civil penalties.

| have read and understand the above and agree to be bound by its conditions and understandings.
By:

{Signature of authorized Representative) Date
Title:

Company Name:
Address:

Subscribed and swom to under oath before me

This day of , 20
Notary Public

County of State of

My commission expires:

SEALED




CRIMINAL ACTIVITY CERTIFICATION FORM

THE HOUSING AUTHORITY OF THE CITY OF CHARLESTON
NOTICE OF PROHIBITION AGAINST SEX OFFENDERS &
PERSONS CONVICTED OF FELONIES
DUE TO VIOLENT OR DRUG-RELATED CRIMINAL ACTIVITY

The Housing Authority of the City of Charleston (Authority) has a duty to provide our residents, customers,
and the citizens of Charleston, safe, sanitary, and decent housing and communities. In accordance with
this requirement, this Authority will under no circumstances enter into a contract or employ a
contractor who is a convicted sex offender or a convicted felon of violent or drug-related crimes who
may pose danger to our communities. Furthermore, a contractor who has entered into contract with this
Authority shall under no circumstances employ sub-contractors, laborers, or helpers whom are
registered sex offenders or convicted felons of violent or drug-related crimes. The Authority prohibits
persons that are registered sex offenders or convicted felons of violent or drug-related crimes to have
access to the Authority's properties. Should a contractor not conform to the content of this notice, the
Authority shall deem the contractor to be in violation of their contract and the CHA may after review and
with discretion, require comective action including but not fimited to removal of the offending contractor,
subcontractor, laborers or helpers from the project and properties or termination of contract.

| understand that Housing Authority of the City of Charleston prohibits persons that enter into
contract with the Authority to be registered sex offenders or persons convicted of violent or drug-
related felonies or to employ subcontractors, laborers or helpers that are registered sex offenders or
persons convicted of viclent or drug-related felonies and that violation of this prohibition is hereby
considered a violation of the contract which may be subject to termination at the discretion of the
Authority.

1, (insert name of company representative)
certify that ] am NOT a registered sex offender nor have | been convicted of violent or drug-related
felonies nor do | employ subcontractors, laborers or helpers that are registered sex offenders or
persons convicted of violent or drug-related felonies.

By:

(Signature of authorized Representative) Date
Title:

Company Name:
Address:

Subscribed and swom to under oath before me

This day of , 20
Notary Public

County of State of

My commission expires:

SEALED




ILLEGAL IMMIGRATION REFORM ACT
PROCUREMENT CERTIFICATION

ILLEGAL IMMIGRATION (NOV. 2008):
Title 8, Chapter 14 of the South Carolina Code of Laws (originally enacted as Section 3 of The
South Carolina litegal Immigration Reform Act, 2008 S.C. Act No. 280)

By signing its offer, bid or proposal, Contractor certifies that it will comply with the
applicable requirements of Title 8, Chapter 14 of the South Carolina Code of Laws (originally
enacted as Section 3 of The South Carolina lllegal Immigration Reform Act, 2008 S.C. Act No.
280) and agrees to provide to The Housing Authority of the City of Charleston upon request any
documentation required to establish either: (a) that Title 8, Chapter 14 is inapplicable both to
Contractor and its subcontractors sub-subcontractors; or (b) that Contractor and its
subcontractors or sub-subcontractors are in compliance with Title 8, Chapter 14. Pursuant to
Section 8-14-60, "A person who knowingly makes or files any false, fictitious, or fraudulent
document, statement, or report pursuant to this chapter is guilty of a felony, and, upon
conviction, must be fined within the discretion of the court or imprisoned for not more than five
years, or both." Contractor agrees to include in any contracts with its subcontractors language
requiring its subcontractors to (a) comply with the applicable requirements of Title 8, Chapter 14,
and (b) include in their contracts with the sub-subcontractors language requiring the sub-
subcontractors to comply with the applicable requirements of Title 8, Chapter 14. [07-7B097-1]

By: {Signature of authorized Representative) Date
Title:

Company Name:

Address:

Subscribed and sworn to under oath before me

This day of , 20
Notary Public County of State of
My commission expires:

SEALED




NO SMOKING CERTIFICATION FORM
THE HOUSING AUTHORITY OF THE CITY OF CHARLESTON
NOTICE OF PROHIBITION
AGAINST SMOKING ON CHA PROPERTIES

The Housing Authority of the City of Charleston (CHA) has a duty to provide our residents, customers, and the citizens of
Charleston, safe, sanitary, and decent housing and communities. In addition, in accordance with HUD's final 24
CFR 965 and 966, The Housing Authority of the City of Charleston has adopted a smoke-free policy for all public
housing properties to become effective September 1, 2017.

You are hereby notified that smoking is not permitted within any building; to include entryways, porches, balconies
and patios, hallways, stairways, and within all interior living areas. This smoke-free policy extends to all cutdoor areas
up to 25 feet from public housing residences and administrative office buildings.

This policy applies to all residents, guests, visitors, service personnel, contractors, subcontractors, employees of
contractors, vendars, volunteers and CHA employees. This rule improves indeor air quality in housing, benefits the
health of public housing residents, visitors, and CHA staff, reduces the risk of catastrophic fires, and lowers overall
maintenance cost.

Furthermore, a contractor who has entered into any contract with this Authority shall, under no circumstances
permit its sub-contractors, laborers, or helpers to violate this policy.

Should a contractor not conform to the content of this notice, the Authority shall deem the contractor to be in
violation of their contract and the CHA may, after review and with discretion, require comective action including but not
limited to removal of the offending contractor, subcontractor, laborers or helpers from the project and properties
or termination of contract.

| have read and understand the above smoking policy and | agree to comply fully with the provisions.

Name of company Representative Title
Signature Date
Company Name:

Address:

City: State Zip Code




SECTION 3 CLAUSE

Title 24: Housing and Urban Development
Subtitle B: Regulations Relating to Housing and
Urban Development

CHAPTER I: OFFICE OF ASSISTANT
SECRETARY FOR EQUAL OPPORTUNITY,
DEPARTMENT OF HOUSING AND URBAN
DEVELOPMENT

SUBCHAPTER B: EMPLOYMENT AND
BUSINESS OPPORTUNITY

PART 135: ECONOMIC OPPORTUNITIES FOR
LOW- AND VERY LOW-INCOME PERSONS
Subpart B: Economic Opportunities for Section 3
Residents and Section 3 Business Concerns
135.38 - Section 3 clause. All section 3 covered
contracts shall include the following clause
(referred to as the section 3 clause):

A. The work to be performed under this contract is
subject to the requirements of section 3 of the
Housing and Urban Development Act of 1868, as
amended, 12 U.S.C. 1701u (section 3). The

purpose of section 3 is to ensure that employment
and other economic opportunities generated by
HUD assistance or HUD-assisted projects
covered by section 3, shall, to the greatest extent
feasible, be directed to low- and very low-income
persons, particularly persons who are recipients
of HUD assistance for housing.

B. The parties to this contract agree to comply
with HUD's regulations in 24 CFR part 135, which
implement section 3. As evidenced by their
execution of this contract, the parties to this
contract certify that they are under no contractual
or other impediment that would prevent them from
complying with the part 135 regulations.

C. The contractor agrees to send to each labor
organization or representative of workers with
which the contractor has a collective bargaining
agreement or other understanding, if any, a notice
advising the labor organization or workers'
representative of the contractor's commitments
under this section 3 clause, and will post copies of
the notice in conspicuous places at the work site
where both employees and applicants for training
and employment positions can see the notice.
The notice shall describe the section 3
preference, shall set forth minimum number and
job titles subject to hire, availability of
apprenticeship and training positions, the
qualifications for each; and the name and location

of the person(s) taking applications for each of the
positions; and the anticipated date the work shall
begin.

D. The contractor agrees to include this section 3
clause in every subcontract subject to compliance
with regulations in 24 CFR part 135, and agrees
to take appropriate action, as provided in an
applicable provision of the subcontract or in this

" section 3 clause, upon a finding that the

subcontractor is in violation of the regulations in
24 CFR part 135. The contractor will not
subcontract with any subcontractor where the
contractor has notice or knowledge that the
subcontractor has been found in violation of the
regulations in 24 CFR part 135.

E. The contractor will certify that any vacant
employment positions, including training positions,
that are filled (1) after the contractor is selected
but before the contract is executed, and (2) with
persons other than those to whom the reguiations
of 24 CFR part 135 require employment
opportunities to be directed, were not filled to
circumvent the contractor's obligations under 24
CFR part 135.

F. Noncompliance with HUD's regulations in 24
CFR part 135 may result in sanctions, termination
of this contract for default, and debarment or
suspension from future HUD assisted contracts.

G. With respect to work performed in connection
with section 3 covered Indian housing assistance,
section 7(b) of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 450e) also
applies to the work to be performed under this
contract. Section 7(b) requires that to the greatest
extent feasible (i) preference and opportunities for
training and employment shall be given to Indians,
and (ii) preference in the award of contracts and
subcontracts shall be given to Indian
organizations and Indian-owned Economic
Enterprises. Parties to this contract that are
subject to the provisions of section 3 and section
7(b) agree to comply with section 3 to the
maximum extent feasible, but not in dercgation of
compliance with section 7(b).

Signature & Date

Typed or Printed Name

Title



SECTION 3 COMPLIANCE AFFIDAVIT

TO OWNER: THE HOUSING AUTHORITY OF THE CITY OF CHARLESTON
550 MEETING STREET
CHARLESTON, SC 29403

The undersigned makes this affidavit with full knowledge that its contents will be used in
the expenditure of funds provided by the United States government. Under penalty of perjury,
| hereby state:

1. lamthe of
(Owner, Partner, Officer, Agent) (Company Name)

The Bidder/Offeror that has submitted the attached Bid/Proposal/Quote: and,

2. My company/corporation adheres to Section 3 of the Housing and Urban Development (HUD) Act
of 1968, as amended, 12 U.S.C. 170 lu, which requires, to the greatest extent feasible, that a
“good faith effort’ is given to identifying small businesses located within the boundaries of the
Section 3 service area, making them aware of contracting opportunities, encouraging their
participation and actually awarding contracts to Section 3 business concems.

3. An attempt will be made to undertake outreach activities intended to encourage participation by
Section 3 residents in training and employment apportunities, to include but not be limited to:

a) Advertising in local media;
b) Distributing flyers on training and job opportunities to public housing sitesand ~ posting
advertisements in their common areas;
¢) Informing labor organizations and private job training agencies of potential jobs  and
contract opportunities;
d) Participation in job information meetings and workshops to help Section 3 residents
complete applications and leam interviewing techniques.

By:
(Signature of authorized Representative) Date

Title:

Company Name:
Address:

Subscribed and swom to under oath before me

This day of , 20,
Notary Public

County of State of

My commission expires:

SEALED




Section 3 Business Concern Certification
For the Housing Authority of the City of Charleston
550 Meeting Street, Charleston, SC 29403
Email: contracts@chacity.orq Phone: (843) 727-3152

Business Name: Owners Name:
JAqdress: Owners Title:

City _ County EIN

State Zip Code Duns Number

Office Number: Cell Number

Email _ Business Trade Type
Website Address Business License No.
Year Business Established Number of Employees

Section 3 Eligibility:

To self-certify at least ONE of the criteria below must apply to your business. Please select qualification criteria
documented within the last six- month period below (check all that apply):

Atleast 51 percent of the business is owned and controlled by low- or very low-income persons (refer to HUD
Income Limit link below)

At least 51 percent of the business is owned and controlled by current public housing residents or residents
who currently live in Section 8-assisted housing.

Over 75 percent of the labor hours performed for the business over the prior three-month period were
performed by low- or very low- income persons or any worker who currently fits, or when hired within the past
five years were low — or very low-income persons or a YouthBuild participants.

HUD Low Income threshold for (2021-2022) is $51,000.00 for the Tri-County Areas. To access current covered
project area’s Income Limit please visit HUD Income Limit Documentation System at:

www.huduser.gov/portal/datasets/il. html

DOES YOUR BUSINESS QUALIFY AS A SECTION 3 BUSINESS CONCERN PER 24 CFR755? L1 YES [ NO
*Qualified businesses are also encouraged to register with the HUD Section 3 Business Opportunity Portal

https:/hudapps.hud.gov/OpportunityPortal/searchContract action

Business Concern Affirmation:

| affirm that the above statements are true, complete, and correct to the best of my knowledge and belief and understand
proof of this information may be requested by the Housing Authority of the City of Charleston. | hereby certify, under penalty
of law, that the following information is correct to the best of my knowledge.

Printed Name of Owner/Authorized Representative Title

Signature of Owner/Authorized Representative Date




Certification Regarding
Debarment and Suspension

Certification A: Certification Regarding Debarment, Suspension, and
Other Responsibility Matters - Primary Covered Transactions

1. The prospective primary participant certifies to the best of its knowl-
edge and belief that its principals;

a. Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered transactions
by any Federal debarment or agency;

b. Have not within a three-year period preceding this proposal,
been convicted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with obtain-
ing, attempting to obtain, or performing a public (Federal, State, or
local) transaction or contract under a public transaction; violation of
Federal or State antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification, or destruction of records, making false
statements, or receiving stolen property;

c. Are not presently indicted for or otherwise criminally or civilly
charged by a governmental entity (Federal, State, or local) with
commission of any of the offenses enumerated in paragraph (1)(b) of
this certification; and

d. Have not within a three-year period preceding this application/
proposal had one or more public transactions (Federal, State, or local)
terminated for cause or default.

2. Where the prospective primary participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (A)

1. By signing and submitting this proposal, the prospective primary
participant is providing the certification set out below.

2. The inability of a person to provide the certification required below
will not necessarily result in denial of participation in this covered
transaction. The prospective participant shall submit an explanation
of why it cannot provide the certification set out below. The certifi-
cation or explanation will be considered in connection with the
department or agency’s determination whether to enter into this
transaction. However, failure of the prospective primary participant to
furnish a certification or an explanation shall disqualify such person
from participation in this transaction.

3. The certification in this clause is a material representation of fact
upon which reliance was place when the department or agency deter-
mined to enter into this transaction. If it is later determined that the
prospective primary participant knowingly rendered an erroneous
certification, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

U.S. Department of Housing
and Urban Development

4. The prospective primary participant shall provide immediate writ-
ten notice to the department or agency to whom this proposal is
submitted if at any time the prospective primary participant leamns that
its certification was erroneous when submitted or has become errone-
ous by reason of changed circumstances.

S. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549,
You may contact the department or agency to which this proposal is
being submitted for assistance in obtaining a copy of these regulations.

6. The prospective primary participant agrees by submitting this

" proposal that, should the proposed covered transaction be entered into,

it shall not knowingly enter into any lower tier covered transaction

“with a person who is debarred, suspended, declared ineligible, or

voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency entering into this
transaction.

7. The prospective primary participant further agrees by submitting
this proposal that it will include the clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” provided by the department
or agency entering into this covered transaction, without modification,
in'all lower tier covered transactions and in all solicitations for lower
tier covered transactions.

8. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transattion, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines this eligibility of its principals. Each participant may, but
is not required to, check the Nonprocurement List.

9. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause. The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

10. Except for transactions authorized under paragraph (6) of these
instructions, if a participant in a covered transaction knowingly enters
into a lower tier covered transaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this

' transaction, in addition to other remedies available to the Federal

Government, the department or agency may terminate this transaction
for cause of default.

Paplof2

form HUD-2992 (3/38)



Certification B: Certification Regarding Debarmeat, Suspension, Ineli-
gibility and Veluntary Exclusion - Lower Tier Covered Transactions

1. The prospective lower tier participant certifies, by submission of
this proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal depart-
ment or agency.

2. Where the prospective lower tier participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (B)

1. By signing and submitting this proposal, the prospective lower tier
participant is providing the certification set out below.

2. The certification in this clause is a material representation of fact
upon which reliance was placed when this transaction was entered into.
If it is later determined that the prospective lower tier participant
knowingly rendered an erroneous certification, in addition to other
remedies available to the Federal Government, the department or
agency with which this transaction originated may pursue available
remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate
written notice to the person to which this proposal is submitted if at any
time the prospective lower tier participant learns that its certification
was etroneous when submitted or has become erroneous by reason of
changed circumstances.

4. The terms covered trausaction, debarred, suspended, ineligible,
lower tler covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of rules implementing Executive Order 12549. You
may contact the person to which this proposal is submitted for assis-
tance in obtaining a copy of these regulations.

S. The prospective lower tier participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency with which this trans-
action originated.

6. The prospective lower tier participant further agrees by submitting
this proposal that it will include this clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” without modification, in all
lower tier covered transactions and in all solicitations for lower tier
covered transactions.

7. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines the eligibility of its principals. Each participant may, but
is not required to, check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause. The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

9. Except for transactions authorized under paragraph (5) of these
instructions, if & participant in a lower covered transaction knowingly
enters into a lower tier covered transaction with & person who is
suspended, debarred, ineligible, or voluntarily excluded from partici-
pation in this transaction, in addition to other remedies available to the
Federal Government, the department or agency with which this trans-
action originated may pursue available remedies including suspension
and/or debarment.

Applicent

Date

Signature of Authorized Certifying Officlal

Title
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i U.S. Department of Housin: OMB Approval No: 2577-0180 (exp. 7/30/96)
Certifications and U.S. Dopa mont of Hou g
Representations Office of Public and indian Housing
of Offerors
Non-Construction Contract

Public reporting burden for this cofleotion ofinformation ls astimatad toavorage 5minutes per response, inoluding the time for reviewing inatructions, searching
existing data sources, gathering and maintalring the data nesded, and completing and reviewing the collection of information,

This form includes clauses required by OMB's common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.38, and those requirements
setforth In Exscutive Ordar 11625 for smatli, minority, women-ownedbusinesses, and cestifications for independent price datermination, and confiict of interest.
The form la requited for nonconstrustion contracts awarded by Housing Agencles (HAs). Theform is used by bidders/offerors to cartify to the HA's Conlracting
Officer for confrast compllanca. If the form ware not used, HAs wouid bs unable to enforce their contracts. Responses to the collection of Information are

required to chtain a benefit or to retain a benofit. The information requested does not land itsalf to confidentiality.

1. Contingent Fee Representation and Agreement

(a) The biddes/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(1)[ ]has, [ ]hasnotemployed or retained any person or
company to solicit or obtain this contract; and
(2 [ ]has,[ ]has not paid or agreed to pay 10 any person
or company employed or retained to solicit or obtain this
contractany commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.
(b) If the answer to either (a)(1) or (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer,
(¢) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ of fer
that it:

@[ 1is,{ J}isnotasmall businessconcern. “Small business
concem,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121,

®[ J}is, [ Jisnotawomen-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

©){ 1Jis,[ ]is notaminority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlied by one or more such individuals.

For the purpose of this definition, minority group membess are:
{Check the biock applicable to you)
I 1 Black Americans [ ] Asian Pacific Americans
[ ] Hispanic Americans [ ] Asian Indian Americans
{ ] Natve Americans [ ] Hasidic Jewish Americans

3. Certificate of Independent Price Determination
(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (1)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/offer have not been angd will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concern to submit or not to
submita bid/offer for the purpose of restricting competition.

{b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(1) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
bave sot participated, and will not participate in any
action contrary to subparagraphs (a)() through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(i) As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(1) through (a)(3) above; and

Previous edition is obsoiele
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(iil) Asanagent, hasnot personally participated, and will
not participate in any action contrary to subparagraphs
(a)(?) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does nothave any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(i) Award of the contract may result in an unfair competi-
tive advantage;

(i) The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iti) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA,

{c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be ina position
to influence the advice or assistance rendered 10 the HA and
shallinclude any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

§. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals: (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current,

Signature & Date:

Typed or Printed Name:

Title:
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Form W-9 Request for Taxpayer Give Form to the
(Rev. October 2018) Identification Number and Certification requester. Do;ot
send to the IRS.

Depariment of the Treasury
Intemal Rev;uoasewice » Go to www.irs.gov/FormW3 for instructions and the latest information.

1 Name (as shown on your income tax retum). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity nams, if different from above

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to
following seven boxes. certain entitles, not individuals; see

instructions on page 3):

O scompomtion [ Partnersnip [ Trustiestate

(O individuatisote proprietoror L] C Corporation

single-member LLC
O umited tiability company. Enter the tax classfication {C=C corporation, S=S corporation, P=Partnership) »

Nota: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLC if the LLC Is classified as a single-member LLC that Is disregarded from the owner uniess the owner of tha LLC is

Exempt payes code {if any)

another LLG that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLG that| °9© ff any)
is disregarded from the owner should check the appropriate box for the tax classification of its owner.
[[] Other (see instructicns) » (Agpes to ide the U.S)

5 Address (number, street, and apt. or suite no.) See instructions.

Print or type.
See Specific Instructions on page 3.

Requaster's name and address (opticnal)

6 City, state, and ZIP code

7 List account number(s) here (cptional)

Y Taxpayer identification Number (TIN)

Enter your TIN in the eppropriate box. The TIN provided must match the name
backup withholding. For individuals, this is generaily your sociel security number (SSN). However, for a
resident afien, sole propristor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How fo get a

TiN, later.

Note: If the account is in more than one name, sea the instructicns for fine 1. Also see What Name and

Number To Give the Requester for guidelines on whose numhel_' to enter.

vglven on line 1 to avoid Soclal security number

or
Employer identification number

Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct texpayer identification number (or | am waiting for a number to be issued to me); and
2. | am not subject to backup withholding because: (2) | am exempt from backup withha!ding, or (b) | have nct been notified by the internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a faflure to repaort all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3.1 am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form {if any) indicating that { am exempt from FATCA reporting is correct.

Certification instructions. You must cross cut item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax retum. For real estate transactions, item 2 does not apply. For martgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you &re not required to sign the certification, but you must provide your correct TIN. See the instructions for Part |, fater.

Sign

Slgnature of
Here

U.S. person P

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legis!ation enacted
after they were published, go to www.irs.gov/FormWo.

Purpose of Form

An individual or entity (Form W-9 requester) who is requiied to file an
information return with the IRS must obtain your comect taxpayer .
identification number (TIN) which may be your sccial security number
(SSN), individua! taxpayer identification number (ITIN), adoption
taxpayer identificaticn number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information retum. Examples of information
returns include, but are not limited to, the following.

¢ Form 1099-INT (interest eamed or paid)

* Form 1099-DIV (dividends, including those from stocks or mutual
funds)

« Form 10689-MISC (various types of incoms, prizes, awards, or gross
proceeds)

« Form 1089-B (stock or mutual fund sales and certain other
transactions by brokers)

* Form 1089-S (proceeds from real estate transactions)

» Form 1083-K (merchant card and third party network transactions)
* Form 108€ (home mortgage interest), 1098-E (student loan interest),
1098-T (tuiticn)

* Form 1089-C (canceled debt)

» Form 1089-A (acquisition or abandonment of secured property)

Use Form W-8 only if you are a U.S. person (including a resident
allen), to provide your correct TIN.

It you do not retum Form W-9 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X

Form W-9 (Rev. 10-2018)



Instructions to Offerors
Non-Construction

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

L]

-03291 -

1. Preparation of Offars

(a) Offerors are expected to examine the statement of work, the
proposed contract terms and conditions, and all instructions. Failure
to do so will be at the offeror’s risk.

(b) Each offeror shall furnish the information required by the soficita-
tion. The offeror shall sign the offer and print or type Its name on the
caver sheet and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the person signing the
offer. Offers signed by an agent shall be accompanied by evidence of
that agent's authority, unless that evidence has been previously
fumished to the HA.

(c) Offers for services other than those specified will not be consid-
ered.

2. Submission of Offers

(a) Offers and modifications thereof shall be submitted in sealed
envelopses or packages (1) addressed to the office specified in the
solicitation, and (2) showing the time specified for receipt, the solicita-
tion number, and the name and address cf the offeror.

(b) Telegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be madified by written or telegraphic
notice.

(c) Facsimile offers, modifications or withdrawals will not be consid-
ered unless authorized by the solicitation.

3. Amendments to Solicitations

(a) If this solicitation is amended, then all terms and conditions which
are not modified remain unchanged.

(b) Offerors shall acknowledge receipt of any amendments to this
solicitation by
(1) signing and returning the amendment;
{2) identifying the amendment number and date in the space
provided for this purpose on the form for submitting an offer,
(3) letter or telegram, or
(4) facsimile, if facsimile offers are authorized in the solicitation.
The HA/HUD must receive the acknowledgment by the time
specified for receipt of offers.

4. Explanation to Prospective Offerors

Any prospective offeror desiring an explanation or interpretation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach all prospective offerors before the
submission of their offers. Oral axplanations or instructions given
before the award of the contract will not be binding. Any information
given to a prospective offeror concerning a solicitation willbe fumished
promptly to all other prospective cfferors as an amendment of the
soficitation, if that information is necessary in submitting offers or ifthe
lack of it would be prejudicial to any other prospective offerors.

5. Responsibility of Prospective Contractor

(a) The HA shall award a contract only to a responsible prospective
contractor who Is able to perform successfully under the terms and
conditions of the proposed contract. To be determined responsible,
a prospective contractor must -
(1) Have adequate financial resources to performthe contract, or
the ability to obtain them;

(2) Have a satisfactory performance record;
(3) Have a satisfactory record of integrity and business ethics;
{4) Have a satisfactory record of compliance with public policy
‘(e.g., Equal Employment Oppertunity); and
(5) Nothave beensuspended, debarred, or otherwise determined
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
avallable for inspection at the HA/HUD.

(b) Betore an offer is considered for award, the offeror may be
requested by the HA to submit a statement or other documentation
regarding any of the foregoing requirements. Failure by the offerorto
provide such additional information may render the offeror ineligible for
award.

6. Late Submisslons, Modificatlons, and Withdrawal of Offers

{a) Any offer received at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless it is
recelved before award is made and it -

{1) Was sent by registered or certified mail not later than the fifth
calendar day before the date specified for receipt of offers
(e.g., an offer submitted in response to a soficitation requiring
receipt of offers by the 20th of the month must have been
malied by the 15th);

(2) Was sentby mail, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solely to mishandling by the
HAHUD after receipt at the HA;

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at
the place of mailing two working days prior to the date specified
for receipt of proposals. The term “working days” excludes
weekends and U.S. Federal holidays; or

(4) Is the only offer received.

(b) Any modification of an offer, except a modification resulting from
the HA's request for “best and final” offer (if this solicitation is a request
for proposals), is subject to the same conditions as in subparagraphs
(a)(1), (2), and (3) of this provision.

(c) A madification resulting from the HA's request for “best and final”
offer received after the time and date specified in the request will not
be considered unless received before award andthe late receipt isdue
solely to mishandling by the HA after receipt at the HA.

(d) The only acceptable evidencae to establish the date of mailing of a
late offer, modification, or withdrawal sent either by registered or
centified mallis the U.S. or Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt from the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
orthe offer, modification, or withdrawal shall be processed as if mailed
late. “Postmark” means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine impression) thatis
readily identifiable without further action as having been suppiled and
affixed by employees of the U.S. or Canadian Postal Service on the
date of malling. Therefore, offerors should request the postal clerk to
place a hand cancellation bull's-eye postmark on both the receipt and
the envelope or wrapper.

(e) Theonly acceptable evidence to establish the time of receipt atthe
HA is the time/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.
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(fy The only acceptable evidence to establish the date of maifing of a
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressae isthe date entered by the post office
receiving clerk on the “Express Mail Next Day Service-Post Office to
Addressee” label and the postmark on both the envelope or wrapper
and on the original recsipt from the U.S. Postal Service. “Postmark”
has the same meaning as defined in paragraph (c) of this provision,
excluding postmarks of the Canadian Pastat Service. Therefore,
offerors should request the postal clerk to place a legible hand
cancellation bull's eye postmark on both the receipt and the envelope
or wrapper.

(g) Notwithstanding paragraph (a) of this provision, a late modification
of an otherwise successful offer that makes its terms more favorable
to the HA will be considered at any time it is recsived and may be
accepted. .

(h) if this solicitation s a request for proposals, proposals may be
withdrawn by written notice, or if authorized by this solicitation, by
telegram (including mailgram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offeror or its autherized representative if the identity of the
person requesting withdrawal is established and the person signs a
recsipt for the offer before award. If this soficitation is an invitation for
bids, bids may be withdrawn at any time prior to bid opening.

;I. Contract Award

(a) The HA will award a contract resulting from this solicitation to the
responsible offeror whose offer conforming to the solicitation will be
most advantageous totheHA, costor priceand othertactors, specified
elsewhere in this solicitation, considered.

(b) The HA may
(1) reject any or all offers if such action is in the HA's interest,
(2) accept other than the lowest offer,
(3) walve informalities and minor irregularities in offers received,
and (4) award more than one contract for all or part of the
requirements stated.

(c) i this solicitation is a request for proposals, the HA may award a
contract on the basis of initial offers received, without discussions.
Therefore, eachinitial offer should contain the offeror’s bestterms from
a cost or price and technical standpoint.

(d) A written award or acceptance of offer mailed or otherwise
fumished to the successful offercr within the time for acceptance
specified in the offer shall result in a binding contract without further
action by either party. if this solicitation is a request for proposals,
beforethe offer's specified expiration time, the HAmay accept an offer,
whether or not there are negotiations after its receipt, unless a written
notice of withdrawal is received before award. Negotiations conducted
after receipt of an offer do not constitute a rejection or counterotfer by
the HA.

(o) Neither financial data submitted with an offer, nor representations
concerning facilities or financing, will form a part of the resulting
contract.

8. Service of Protest

Any protest against the award of a contract pursuant to this solicitation
shall be served onthe HA by obtaining written and dated acknowledg-
ment of receipt from the HA at the address shown on the cover of this
soficitation. The determination of the HA with regard to such protest
or to proceed to award notwithstanding such protest shall be final
unless appealed by the protestor.

9. Offer Submission

Offers shall be submitted as follows and shall be enclosed in a sealed
envelope and addressed to the office specified in the solicitation. The
proposal shali show the hour and date specified in the solicitation
for receipt, the sclicitation number, and the name and address of
the offeror, on the face of the envelope.

it is very Important that the offer be properly identitied on the face
of the envelope as set forth above in order to insure that the date and
time of receipt is stamped on the face of the offer envelope. Receiving
procedures are: date and time stamp those envelopas identified as
proposals anddeliver them immediately to the appropriate contracting
official, and only date stamp those envelopes which do not contain
identification of the contents and deliver them to the appropriate
procuring activity only-through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here:]
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General Conditions for Non-Construction

Contracts
Section | — (With or without Maintenance Work)

U.S. Department of Housing and UrbanDev
elopment

Office of Public and Indian Housing

Office of Labor Relations

QMB Aporoval No 2577:0157 (exp, 11/302023)

Public Reporting Burden for this collection of information is estimated to average one hour per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD may not
conduct or sponsor, and an applicant is not required to respond to a collection of information unless it displays a currently valid OMB control number.

Applicability. This form HUD-5370-C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1) Non-construction contracts (without maintenance)
greater than $150,000 - use Section I;

2) Maintenance contracts (including nonrcutine
maintenance as defined at 24 CFR 905.100) greater than
$2,000 but not more than $150,000 - use Section Il; and

3) Maintenance contracts (including nonroutine
maintenance), greater than $150,000 — use Sections |
andll.

Section | - Clauses for All Non-Construction Contracts greater
than $150,000

1. Definitions

The following definitions are applicable to this contract:

(a) "Authority or Housing Authority {HA)" means the
Housing Authority.

(b) "Contract" means the contract entered into between the
Authority and the Contractor. It includes the contract form,
the Certifications and Representations, these contract
clauses, and the scope of work. It includes all formal
changes to any of those documents by addendum, Change
Order, or other modification.

(c) "Contractor” means the person or other entity entering into
the contract with the Authority to perform all of the work
required under the contract.

(d) "Day" means calendar days, unless otherwise stated.

(e) "HUD" means the Secretary of Housing and Urban
development, his delegates, successors, and assigns, and
the officers and employees of the United States
Department of Housing and Urban Development acting for
and on behalf of the Secretary.

2. Changes

(a) The HA may at any time, by written crder, and without
notice to the sureties, if any, make changes within the
general scope of this contract in the services to be
performed or supplies to be delivered.

(b) If any such change causes an increase or decrease in the
hourly rate, the not-to-exceed amount of the contract, or
the time required for performance of any part of the work
under this contract, whether or not changed by the order,
or otherwise affects the conditions of this contract, the HA
shall make an equitable adjustment in the not-to-exceed
amount, the hourly rate, the delivery schedule, or other
affected terms, and shall modify the contract accordingly.

(c) The Contractor must assert its right to an equitable
adjustment under this clause within 30 days from the date
of receipt of the written order. However, if the HA decides
that the facts justify it, the HA may receive and act upon a

proposal submitted before final payment of the contract.

(d) Failure to agree to any adjustment shall be a dispute under
clause Disputes, herein. However, nothing in this clause
shall excuse the Contractor from proceeding with the
contract as changed.

(e) No services for which an additional cost or fee will be
charged by the Contractor shall be furnished without the
prior written consent of the HA.

3. Termination for Convenience and Default

(a) The HA may terminate this contract in whole, or from time
to time in part, for the HA's convenience or the failure of the
Contractor to fulfill the contract obligations (default). The
HA shall terminate by delivering to the Contractor a written
Notice of Termination specifying the nature, extent, and
effective date of the termination. Upon receipt of the notice,
the Contractor shall: (i) immediately discontinue all services
affected (unless the notice directs otherwise); and (ii)
deliver to the HA all information, reports, papers, and other
materials accumulated or generated in performing
this contract, whether completed or in process.

(b) If the termination is for the convenience of the HA, the HA
shall be liable only for payment for services rendered
before the effective date of the termination.

(c) If the termination is due to the failure of the Contractor to
fulfill its obligations under the contract (default), the HA may
(i) require the Contractor to deliver to it, in the manner
and to the extent directed by the HA, any work as
described in subparagraph (a)(ii) above, and compensation
be determined in accordance with the Changes clause,
paragraph 2, above; (i) take over the work and prosecute
the same to completion by contract or otherwise, and the
Contractor shall be liable for any additional cost incurred by
the HA,; (iii) withhold any payments to the Contractor, for the
purpose of off-set or partial payment, as the case may
be, of amounts owed to the HA by the Contractor.

(d) If, after termination for failure to fulfill contract obligations
(defauit), it is determined that the Contractor had not failed,
the termination shall be deemed to have been effected for
the convenience of the HA, and the Contractor shall been
titted to payment as described in paragraph (b) above.

(e) Any disputes with regard to this clause are expressly made
subject to the terms of clause titled Disputes herein.

4. Examination and Retention of Contractor's Records

(a) The HA, HUD, or Comptroller General of the United States,
or any of their duly authorized representatives shall, until 3
years after final payment under this contract, have access
to and the right to examine any of the Contractor's directly
pertinent books, documents, papers, or other records
involving transactions related to this contract for the
purpose of making audit, examination, excerpts, and
transcriptions.
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(b) The Contractor agrees to include in first-tier subcontracts
under this contract a clause substantially the same as
paragraph (a) above. "Subcontract,” as used in this clause,
excludes purchase orders not exceeding $10,000.

(c) The periods of access and examination in paragraphs (a)
and (b) above for records relating to:

(i) appeals under the clause titled Disputes;

(ii) litigation or settlement of claims arising from the
performance of this contract; or,

(iii} costs and expenses of this contract to which the HA,
HUD, or Comptroller General or any of their duly
authorized representatives has taken exception shall
continue until disposition of such appeals, litigation,
claims, or exceptions.

Rights in Data (Ownership and Proprietary Interest)

The HA shall have exclusive ownership of, all proprietary

interest in, and the right to full and exclusive possession of all
information, materials and documents discovered or produced
by Contractor pursuant to the terms of this Contract, including
but not limited to reports, memoranda or letters concerning the
research and reporting tasks of this Contract.

Energy Efficiency

The contractor shall comply with all mandatory standards and
policies relating to energy efficiency which are contained in the
energy conservation plan issued in compliance with the Energy
Policy and Conservation Act (Pub.L. 94-163) for the State in
which the work under this contract is performed.

7. Disputes

(a) All disputes arising under or relating to this contract, except
for disputes arising under clauses contained in Section i,
Labor Standards Provisions. including any claims for
damages for the alleged breach there of which are not
disposed of by agreement, shall be resolved under this
clause.

(b) All claims by the Contractor shall be made in writing and
submitted to the HA. A claim by the HA against the
Contractor shall be subject to a written decision by the HA.

(c) The HA shall, with reasonable promptness, but in no event
in no more than 60 days, render a decision concerning any
claim hereunder. Unless the Contractor, within 30 days after
receipt of the HA's decision, shall notify the HA in writing
that it takes exception to such decision, the decision
shall be final and conclusive.

(d) Provided the Contractor has (i) given the notice within the
time stated in paragraph (c) above, and (ii) excepted its
claim relating to such decision from the final release, and (iii)
brought suit against the HA not later than one year after
receipt of final payment, or if final payment has not been
made, not later than one year after the Contractor has had a
reasonable time to respond to a written request by the HA
that it submit a final voucher and release, whichever is
earlier, then the HA's decision shall not be final or
conclusive, but the dispute shall be determined on the
merits by a court of competent jurisdiction.

(e) The Contractor shall proceed diligently with performance of
this contract, pending final resolution of any request for
relief, claim, appeal, or action arising under the contract,
and comply with any decision of the HA.

Contract Termination; Debarment

A breach of these Contract clauses may be grounds for
termination of the Contract and for debarment or denial of
participation in HUD programs as a Contractor and a
subcontractor as provided in 24 CFR Part 24.

Assignment of Contract

The Contractor shall not assign or transfer any interest in this
contract; except that claims for monies due or to become due
from the HA under the contract may be assigned to a bank,
trust company, or other financial institution. If the Contractor is
a partnership, this contract shail inure to the benefit of the
surviving or remaining member(s) of such partnership approved
by the HA.

10. Certificate and Release

Prior to final payment under this contract, or prior to settlement
upon termination of this contract, and as a condition precedent
thereto, the Contractor shalil execute and deliver to the HA a
certificate and release, in a form acceptable to the HA, of all
claims against the HA by the Contractor under and by virtue of
this contract, other than such claims, if any, as may be
specifically excepted by the Contractor in stated amounts set
forth therein.

11. Organizational Conflicts of Interest

(a) The Contractor warrants that to the best of its knowledge
and belief and except as otherwise disclosed, it does not
have any organizational conflict of interest which is defined
as a situation in which the nature of work under this
contract and a contractor's organizational, financial,
contractual or other interests are such that:

(i) Award of the contract may result in an unfair
competitive advantage; or

(i) The Contractor's objectivity in performing the contract
work may be impaired.

(b) The Contractor agrees that if after award it discovers an
organizational conflict of interest with respect to this contract
or any task/delivery order under the contract, he or she shall
make an immediate and full disclosure in writing to the
Contracting Officer which shall include a description of the
action which the Contractor has taken or intends to take to
eliminate or neutralize the conflict. The HA may, however,
terminate the contract or task/delivery order for the
convenience of the HA if it would be in the best interest
of the HA.

(c) Inthe event the Contractor was aware of an organizational
conflict of interest before the award of this contract and
intentionally did not disclose the conflict to the Contracting
Officer, the HA may terminate the contract for defauit.

(d) The terms of this clause shall be included in all
subcontracts and consulting agreements wherein the work
to be performed is similar to the service provided by the
prime Contractor. The Contractor shall include in such
subcontracts and consulting agreements any necessary
provisions to eliminate or neutralize conflicts of interest.

12. Inspection and Acceptance

(a) The HA has the right to review, require correction, if
necessary, and accept the work products produced by the
Contractor. Such review(s) shall be carried out within 30
days so as to not impede the work of the Contractor. Any
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product of work shall be deemed accepted as submitted if
the HA does not issue written comments and/or required
corrections within 30 days from the date of receipt of such
product from the Contractor.

(a) The Contractor shall make any required corrections
promptly at no additional charge and return a revised copy
of the product to the HA within 7 days of notification or a
later date if extended by the HA.

(b) Failure by the Contractor to proceed with reasonable
promptness to make necessary corrections shall be a
default. If the Contractor's submission of corrected work
remains unacceptable, the HA may terminate this contract
(or the task order involved) or reduce the contract price or
cost to reflect the reduced value of services received.

13. Interest of Members of Congress

No member of or delegate to the Congress of the United States
of America or Resident Commissioner shall be admitted to any
share or part of this contract or to any benefit to arise there from,
but this provision shall not be construed to extend to this
contract if made with a corporation for its general benefit.

14. Interest of Members, Officers, or Employees and Former
Members, Officers, or Employees

No member, officer, or employee of the HA, no member of the
governing body of the locality in which the project is situated, no
member of the governing body in which the HA was activated,
and no other pubic official of such locality or localities who
exercises any functions or responsibilities with respect to the
project, shall, during his or her tenure, or for one year
thereafter, have any interest, direct or indirect, in this contract or
the proceeds thereof.

15. Limitation on Payments to Influence Certain Federal
Transactions

(a) Definitions. As used in this clause:

"Agency", as defined in 5 U.S.C. 552(f), includes Federal
executive departments and agencies as well as independent
regulatory commissions and Government corporations, as
defined in 31 U.S.C. 9101(1).

"Covered Federal Action” means any of the following
Federal actions:

(i) The awarding of any Federal contract,

(i) The making of any Federal grant;

(iiiy The making of any Federal loan;

(iv) The entering into of any cooperative agreement; and,

(v) The extension, continuation, renewal, amendment, or

madification of any Federal contract, grant, loan, or
cooperative agreement.
Covered Federal action does not include receiving from an
agency a commitment providing for the United States to insure
or guarantee a loan.

“Indian tribe"” and "tribal organization" have the meaning
provided in section 4 of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives
are included under the definitions of Indian tribes in that Act.

"Influencing or attempting to influence" means making, with
the intent to influence, any communication to or appearance
before an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, cr an employee
of a Member of Congress in connection with any covered
Federal action.

"Local government” means a unit of government in a State
and, if chartered, established, or otherwise recognized by a
State for the performance of a governmental duty, including a
local public authority, a special district, an intrastate district, a
council of governments, a sponsor group representative
organization, and any other instrumentality of a local
government.

"Officer or employee of an agency” includes the following
individuals who are employed by an agency:

(i) An individual who is appointed to a position in the
Government under title 5, U.S.C,, including a position
under a temporary appointment;

(i) A member of the uniformed services as defined in
section 202, title 18, U.S.C.;

(iii) A special Government employee as defined in section
202, title 18, U.S.C.; and,

(iv) An individual who is a member of a Federal advisory

committee, as defined by the Federal Advisory
Committee Act, title 5, appendix 2.

“Person" means an individual, corporation, company,
association, authority, firm, partnership, society, State, and local
government, regardless of whether such entity is operated for
profit or not for profit. This term excludes an Indian tribe, tribal
organization, or other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Recipient” includes all contractors, subcontractors at any
tier, and subgrantees at any tier of the recipient of funds received
in connection with a Federal contract, grant, loan, or cooperative
agreement. The term excludes an Indian tribe, tribal organization,
or any other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Regularly employed means, with respect to an officer or
employee of a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, an officer or
employee who is employed by such person for at least 130
working days within one year immediately preceding the date of
the submission that initiates agency consideration of such
person for receipt of such contract, grant, loan, or cooperative
agreement. An officer or employee who is employed by such
person for less than 130 working days within one year
immediately preceding the date of submission that initiates
agency consideration of such person shall be considered to be
regularly employed as soon as he or she is employed by such
person for 130 working days.

"State” means a State of the United States, the District of
Columbia, the Commonwealth of Puerto Rico, a territory or
possession of the United States, an agency or instrumentality of
a State, and a multi-State, regional, or interstate entity having
governmental duties and powers.

(b) Prohibition.

(i) Section 1352 of title 31, U.S.C. provides in part that no
appropriated funds may be expended by the recipient
of a Federal contract, grant, loan, or cooperative
agreement to pay any person for influencing or
attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member
of Congress in connection with any of the following
covered Federal actions: the awarding of any Federal
contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any
cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of
any Federal contract, grant, loan, or cooperative
agreement.

(ii) The prohibition does not apply as follows:
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(1) Agency and legislative liaison by Own

Employees.

(a) The prohibition on the use of appropriated
funds, in paragraph (i) of this section, does not
apply in the case of a payment of reasonable
compensation made to an officer or employee of
a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, if
the payment is for agency and legislative
activities not directly related to a covered Federal
action.

(b) For purposes of paragraph (b)(i)(1)(a) of
this clause, providing any information specifically
requested by an agency or Congress is permitted

atany time.

{c) The following agency and legislative liaison
activities are permitted at any time only where
they are not related to a specific solicitation for
any covered Federal action:

(1) Discussing with an agency (including
individual demonstrations) the qualities and
characteristics of the person's products or
services, conditions or terms of sale, and service
capabilities; and,

(2) Technical discussions and other
activities regarding the application or adaptation
of the person's products or services for an
agency's use.

(d) The following agency and legislative liaison
activities are permitted where they are prior to
formal solicitation of any covered Federal action:

(1) Providing any information not
specifically requested but necessary for an
agency to make an informed decision about
initiation of a covered Federal action;

(2) Technical discussions regarding the
preparation of an unsolicited proposal prior to its
official submission; and

(3) Capability presentations by persons
seeking awards from an agency pursuant to the
provisions of the Small Business Act, as
amended by Public Law 95-507 and other
subsequent amendments.

(e) Only those activities expressly authorized
by subdivision (b){ii}(1)(a) of this clause are
pemnitted under this clause.

(2) Professional and technical services.

(a) The prohibition on the use of appropriated
funds, in subparagraph (b)(i) of this clause,
does not apply in the case of-

(i) A payment of reasonable compensation

made to an officer or employee of a

person requesting or receiving a

covered Federal action or an extension,

continuation, renewal, amendment, or
modification of a covered Federal
action, if payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to law as a condition for
receiving that Federal action.

(i) Any reasonable payment to a person,
other than an officer or employee of a

person requesting or receiving a
covered Federal action or an extension,
continuation, renewal, amendment, or
modification of a covered Federal action
if the payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to law as a condition for
receiving that Federal action. Persons
other than officers or employees of a
person requesting or receiving a
covered Federal action include
consultants and trade associations.

(b) For purposes of subdivision (b)(ii)(2)(a) of
clause, "professional and technical services"
shall be limited to advice and analysis
directly applying any professional or
technical discipline.

(c) Requirements imposed by or pursuant to law
as a condition for receiving a covered
Federal award include those required by law
or regulation, or reasonably expected to be
required by law or regulation, and any other
requirements in the actual award
documents.

(d) Only those services expressly authorized by
subdivisions (b)(ii)(2)(a)(i) and (ii) of this
section are pemitted under this clause.

(iii) Selling activities by independent sales
representatives.

(c) The prohibition on the use of appropriated funds, in

subparagraph (b)(i) of this clause, does not apply to the

following selling activities before an agency by independent

sales representatives, provided such activities are prior to
formal solicitation by an agency and are specifically limited
to the merits of the matter:

(i) Discussing with an agency (including individual
demonstration) the qualities and characteristics of the
person's products or services, conditions or terms of
sale, and service capabilities; and

(i) Technical discussions and other activities regarding
the application or adaptation of the person's products
or services for an agency's use.

(d) Agreement. In accepting any contract, grant, cooperative

agreement, or loan resulting from this solicitation, the
person submitting the offer agrees not to make any
payment prohibited by this clause.

(e) Penalties. Any person who makes an expenditure

prohibited under paragraph (b) of this clause shall be
subject to civil penalties as provided for by 31 U.S.C. 1352.
An imposition of a civil penalty does not prevent the
Government from seeking any other remedy that may be
applicable.

(f) Cost Allowability. Nothing in this clause is to be interpreted

to make allowable or reasonable any costs which would be
unallowable or unreasonable in accordance with Part 31 of
the Federal Acquisition Regulation (FAR), or OMB
Circulars dealing with cost allowability for recipients of
assistance agreements. Conversely, costs made
specifically unallowable by the requirements in this clause
will not be made allowable under any of the provisions of
FAR Part 31 or the relevant OMB Circulars.
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16. Equal Employment Opportunity

During the performance of this contract, the

Contractor/Seller agrees as follows:

(a) The [contractor/seller] will not discriminate against any emplo
yee or applicant for employment because of race, color, religion, sex,
sexual orientation, gender identity, disability, or national origin. The

[contractor/seller] will take affirmative action to ensure that appli
cants are employed, and that employees are treated during employm
ent, without regard to their race, color, religion, sex, sexual orienta-
tion, gender identity, disability, or national origin. Such action shall in
clude, but not be limited to the following: Employment, upgrading,
demotion, or transfer, recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selec-
tion for training, including apprenticeship. The [contractor/seller]
agrees to post in conspicuous places, available to employees and
applicants for employment, notices to be provided by the contracting
officer setting forth the provisions of this nondiscrimination clause.

(b) The [contractor/selter] will, in ail solicitations or advertisement
s for employees placed by or on behalf of the [contractor/seller],
state that all qualified applicants will receive consideration for employ
ment without regard to race, color, religion, sex, sexual orientation,
gender identity, disability, or national origin.

(c) The [contractor/seller] will not discharge or in any other man-
ner discriminate against any employee or applicant for employment
because such employee or applicant has inquired about, discussed,
or disclosed the compensation of the employee or applicant or ano-
ther employee or applicant. This provision shall not apply to instance
s in which an employee who has access to the compensation inform
ation of other employees or applicants as a part of such employee's
essential job functions discloses the compensation of such other em
ployees or applicants to individuals who do not otherwise have acces
s to such information, unless such disclosure is in response to a form
al complaint or charge, in furtherance of an investigation, proceeding,
hearing, or action, including an investigation conducted by the emplo
yer, or is consistent with the [contractor/seller]'s legal duty to furnish
informaticn.

(d) The [contractor/seller] will send to each labor union or representat
ive of workers with which it has a collective bargaining agreement or oth
er contract or understanding, a notice to be provided by the agency contr
acting officer, advising the laber union or workers' representative of the
[contractor/seller] 's commitments under section 202 of Executive Order
11246 of September 24, 1865, and shall post copies of the notice in cons
picuous places available to employees and applicants for employment.

(e) The [contractor/seller] will comply with all provisions of Executive
Order 11246 of September 24, 1965, and of the rules, regulations, and
relevant orders of the Secretary of Labor.

f)The [contractor/seller] will furnish all information and reports re
quired by Executive Order 11246 of September 24, 1865, and by the
rules, regulations, and orders of the Secretary of Labor, or pursuant
thereto, and will permit access to his books, records, and accounts
by the contracting agency and the Secretary of Labor for purposes of
investigation to ascertain compliance with such rules, regulations,
and orders.

(9)In the event of the [contractor/seller]'s non-compliance with
the nondiscrimination clauses of this contract or with any of such rule
s, regulations, or orders, this contract may be canceled, terminated
or suspended in whole or in part and the {contractor/seller] may be
declared ineligible for further Government contracts in accordance
with procedures authorized in Executive Order 11246 of September
24, 1965, and such other sanctions may be imposed and remedies in
voked as provided in Executive Order 11246 of September 24, 1965,
or by rule, regulation, or order of the Secretary of Labor, or as other-
wise provided by law.
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(9)In the event of the [contractor/seller]'s non-compliance with

the nondiscrimination clauses of this contract or with any of such
rules, regulations, or orders, this contract may be canceled, termin
ated or suspended in whole or in part and the [contractor/seller]
may be declared ineligible for further Government contracts in acc
ordance with procedures authorized in Executive Order 11246 of
September 24, 1965, and such other sanctions may be imposed
and remedies invoked as provided in Executive Order 11246 of
September 24, 1965, or by rule, regulation, or order of the
Secretary of Labor, or as otherwise provided by law.

(h) The [contractor/seller] will include the provisions of paragraphs
(a) through (h) in every subcontract or purchase order unless exe
mpted by rules, regulations, or orders of the Secretary of Labor
issued pursuant to section 204 of Executive Order 11246 of
September 24, 1965, so that such provisions will be binding upon
each sub[contractor/seller] or vendor. The [contractor/seller] will
take such action with respect to any subcontract or purchase
order as may be directed by the Secretary of Labor as a means of
enforcing such provisions including sanctions for noncompliance:
Provided, however, that in the event the [contractor/seller]
becomes involved in, or is threatened with, litigation with a sub-
contractor or vendor as a result of such direction, the [contractor/
seller] may request the United States to enter into such litigation
to protect the interests of the United States.

17. Equal Opportunity for Workers with Disabilities

1. The [contractor/seller] will not discriminate against any e
mployee or applicant for employment because of physical or mental
disability in regard to any position for which the employee or applican
t for employment is qualified. The [contractor/seller] agrees to take aff
irmative action to employ and advance in employment individuals wit
h disabilities, and to treat qualified individuals without discrimination o
n the basis of their physical or mental disability in all employment pra
ctices, including the following:

i.Recruitment, advertising, and job application procedures;
ii.Hiring, upgrading, promotion, award of tenure, demotion,
transfer, layoff, termination, right of return from layoff and rehiring;

iii. Rates of pay or any other form of compensation and chan
ges in compensation;

iv. Job assignments, job classifications, organizational struct
ures, position descriptions, lines of progression, and seniority lists;

v.Leaves of absence, sick leave, or any other leave;

vi.Fringe benefits available by virtue of employment,
whether or not administered by the [contractor/seller] ;

vii. Selection and financial support for training, including app
renticeship, professional meetings, conferences, and other related
activities, and selection for leaves of absence to pursue training;

viii. Activities sponsored by the [contractor/seller] including
social or recreational programs; and

ix. Any other term, condition, or privilege of employment.

2.The [contractor/seller] agrees to comply with the rules, regulations,
and relevant orders of the Secretary of Labor issued pursuant to the
act.

3.In the event of the [contractor/seller] noncompliance with the
requirements of this clause, actions for noncompliance may be taken
in accordance with the rules, regulations, and relevant orders of the
Secretary of Labor issued pursuant to the act.

4. The [contractor/seller] agrees to post in conspicuous places,
available to employees and applicants for employment, notices in a
form to be prescribed by the Director, Office of Federal Contract
Compliance Programs, provided by or through the contracting officer.
Such notices shall state the rights of applicants and employees as
well as the [contractor/seller] 's obligation under the law to take
affirmative action to employ and advance in employment qualified
employees and applicants with disabilities.
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The [contractor/seller] must ensure that applicants or employees
with disabilities are provided the notice in a form that is accessible
and understandable to the individual applicant or employee (e.g.,
providing Braille or large print versions of the notice, or posting a
copy of the notice at a lower height for easy viewing by a person
using a wheelchair). With respect to employees who do not work at

a physical location of the [contractor/seller] , a [contractor/seller]

will satisfy its posting obligations by posting such notices in an
electronic format, provided that the [contractor/seller] provides
computers, or access to computers, that can access the electronic
posting to such employees, or the [contractor/seller] has actual know
ledge that such employees otherwise are able to access the electro
nically posted notices. Electronic notices for employees must be post
ed in a conspicuous location and format on the company's intranet or
sent by electronic mail to employees. An electronic posting must be
used by the [contractor/selier] to notify job applicants of their rights if
the [contractor/seller] utilizes an electronic application process. Such
electronic applicant notice must be conspicuously stored with, or as
part of, the electronic application.

5. The [contractor/seller] will notify each labor organization or
representative of workers with which it has a collective bargaining
agreement or other contract understanding, that the [contractor/
seller] is bound by the terms of section 503 of the Rehabilitation Act
of 1973, as amended, and is committed to take affirmative action to
employ and advance in employment, and shall not discriminate
against, individuals with physical or mental disabilities.

6. The [contractor/seller] will include the provisions of this clause in
every subcontract or purchase order in excess of $ 10,000, unless
exempted by the rules, regulations, or orders of the Secretary issued
pursuant to section 503 of the act, as amended, so that such
provisions will be binding upon each subcontractor or vendor. The
contractor will take such action with respect to any subcontract or
purchase order as the Director, Office of Federal Contract
Compliance Programs may direct to enforce such provisions,
including action for noncompliance.

7. The [contractor/seller] must, in all solicitations or advertisements
for employees placed by or on behalf of the [contractor/seller], state
that all qualified applicants will receive consideration for employment
and will not be discriminated against on the basis of disability.

18. Dissemination or Disclosure of Information

No information or material shall be disseminated or disclosed to
the general public, the news media, or any person or
organization without prior express written approval by the HA.

19. Contractor's Status

It is understoed that the Contractor is an independent contractor
and is not to be considered an employee of the HA, or assume
any right, privilege or duties of an employee, and shall save
harmless the HA and its employees from claims suits, actions
and costs of every description resuiting from the Contractor's
activities on behalf of the HA in connection with this Agreement.

20. Other Contractors

HA may undertake or award other contracts for additional work
at or near the site(s) of the work under this contract. The
contractor shall fully cooperate with the other contractors and
with HA and HUD employees and shall carefully adapt
scheduling and performing the work under this contract to
accommodate the additional work, heeding any direction that
may be provided by the Contracting Officer. The contractor shall
not commit or permit any act that will interfere with the
performance of work by any other contractor or HA employee.

21.

Liens

The Contractor is prohibited from placing a lien on HA's
property. This prohibition shall apply to all subcontractors.

22,

Training and Employment Opportunities for

Residents in the Project Area (Section 3, HUD Act of 1968;
24 CFR 135)

@)

(b)

©

(&)

(e)

®

The work to be performed under this contract is
subject to the requirements of section 3 of the
Housing and Urban Development Act of 1868, as
amended, 12 U.S.C. 1701u (section 3). The purpose of
section 3 is to ensure that employment and other
economic opportunities generated by HUD assistance
or HUD-assisted projects covered by section 3, shall,
to the greatest extent feasible, be directed to low- and
very low-income persons,

particularly persons who are recipients of

HUD assistance for housing.

The parties to this contract agree to comply with HUD's
regulations in 24 CFR Part 135, which implement
section 3. As evidenced by their execution of this
contract, the parties to this contract certify that they are
under no contractual or other impediment that would
prevent them from complying with the Part 135
regulations.

The contractor agrees to send to each labor
organization or representative of workers with which
the contractor has a collective bargaining agreement or
other understanding, if any, a notice advising the labor
organization or workers' representative of the
contractor's commitments under this section 3 clause,
and will post copies of the notice in conspicuous places
at the work site where both employees and applicants
for training and employment positions can see the
notice. The notice shall describe the section 3
preference, shall set forth minimum number and job
titles subject to hire, availability of apprenticeship and
training positions, the qualifications for each; and the
name and location of the person(s) taking applications
for each of the positions; and the anticipated date the
work shall begin.

The contractor agrees to include this section 3 clause
in every subcontract subject to compliance with
regulations in 24 CFR Part 135, and agrees to take
appropriate action, as provided in an applicable
provision of the subcontract or in this section 3 clause,
upon a finding that the subcontractor is in violation of
the regulations in 24 CFR Part 135. The contractor will
not subcontract with any subcontractor where the
contractor has notice or knowledge that the
subcontractor has been found in viclation of the
regulations in 24 CFR Part 135.

Noncompliance with HUD's regulations in 24 CFR Part
135 may result in sanctions, termination of this contract
for default, and debarment or suspension from future
HUD assisted contracts
Noncompliance with HUD's regulations in 24 CFR Part
135 may result in sanctions, termination of this contract
for default, and debarment or suspension from future
HUD assisted contracts.

22. Procurement of Recovered Materials

(a

Section | - Page 6 of 7

In accordance with Section 6002 of the Solid Waste
Disposal Act, as amended by the Resource
Conservation and Recovery Act, the Contractor shall
procure items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR
Part 247 that contain the highest percentage of

foorm HUD-5370-C (01/2014)



(b)

recovered materials practicable consistent with
maintaining a satisfactory level of competition. The
Contractor shall procure items designated in the EPA
guidelines that contain the highest percentage of
recovered materials practicable unless the Contractor
determines that such items: (1) are not reasonably
available in a reasonable period of time; (2) fail to
meet reasonable performance standards, which shall
be determined on the basis of the guidelines of the
National Institute of Standards and Technology, if
applicable to the item; or (3) are only available at an
unreasonable price.

Paragraph (a) of this clause shall apply to items
purchased under this contract where: (1) the
Contractor purchases in excess of $10,000 of the item
under this contract; or (2) during the preceding
Federal fiscal year, the Contractor: (i) purchased any
amount of the items for use under a contract that was
funded with Federal appropriations and was with a
Federal agency or a State agency or agency of a
political subdivision of a State; and (ji) purchased a
total of in excess of $10,000 of the item both

under and outside that contract

Section | - Page 7 of 7
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HUD-52158
Maintenance Wage Rate Determination

U.S. Department of Housing and Urban Development
Office of Davis-Bacon and Labor Standards

Issuance of a Maintenance Wage Rate Determination to a Public Housing Agency, Tribally Designated Housing Entity, or the Department
of Hawaiian Home Lands (collectively “Local Contracting Agencies” or "LCAs”) does not require the LCA to submit any materials to HUD
upon receipt. Issuance of this form sets an obligation on the receiving LCA to pay no less than the HUD-determined or adopted prevailing
wage rates to maintenance laborers and mechanics employed in the LCA'’s operation of certain Public and Indian housing projects. This
requirement is set by statute pursuant to Section 12(a) of the U.S. Housing Act of 1937, as amended (42 USC § 1437j(a)), and Sections
104(b) and 805(b) of the Native American Housing Assistance and Self-Determination Act of 1986 (NAHASDA), as amended (25 USC §

4114(b) and 25 USC § 4225(b), respectively.)

Agency Name:

Housing Authority of the City of Charleston
550 Meeting Street
Charleston, SC 29403

DBLS Agency ID No: Wage Decision Type:
SC001 [x] Routine Maintenance
[x] Nonroutine Maintenance
Effective Date: Expiration Date:
10/01/2024 09/30/2026

The following wage rate determination is made pursuant to Section 12(a) of the U.S. Housing Act of 1937, as amended (Public
Housing Agencies), or pursuant to Section 104(b) of the Native American Housing Assistance and Self-Determination Act of
1996, as amended (Tribally Designated Housing Entities), or pursuant to Section 805(b) of the Native American Housing
Assistance and Self-Determination Act of 1996, as amended (Department of Hawaiian Home Lands). The Agency and its
contractors shall pay to maintenance laborers and mechanics no less than the wage rate(s) indicated for the type of work they

actually perform.

\ Digitally signed by ALFREIDA DOE
ALFR E l DA DO E , Dla?t:: 2%2%3.03"1 2:29:29 -04'00' 09/03/2024
DBLS Staff Signature Date
Alfreida S. Doe
Labor Standards Speciailist
Name and Title
HOURLY WAGE RATES
WORK CLASSIFICATION(S)
BASIC WAGE FRINGE BENEFIT(S) (if any)

Laborer (Non-Construction) $17.16
Janitorial/Custodial Laborer $17.16
Grounds/Landscaper Laborer $17.16
Maintenance Technician | $17.16
Maintenance Technician Il $19.03
Maintenance Technician HVAC $19.78
Maintenance Technician Plumber $19.78
Maintenance Technician Electrician $19.78
Warehouse Assistant $19.78
Foreman-Maintenance $22.74
Foreman-Specialty Crew $22.74
Foreman -Grounds Crew $22.74

Previous editions obsolete.

HUD-52158 (05/2022)




U.S. Department of Labor Davis-Bacon and Related Acts Weekly Certified Payroll Form | 3+
Wage and Hour Division (For Contractor’s Optional Use; See Instructions at www.dol.gov/whd/forms/wh347instr.htm) _ B

Unless otherwise noted, the information requested is specific to the named project below. LS. Wage and Hour Division
Persons are not required to respond to the collection of information unless it displays a currently valid OMB control number. Rev. January 2025
OMB No.: 1235-0008
[] SUBMISSION OF FINAL DBRA CERTIFIED PAYROLL FORM [1PRIME CONTRACTOR [C]SUBCONTRACTOR Expires: 01/31/2028

While use of Form WH-347 itself is optional, covered contractors and subcontractors performing work on Federal or federally assisted construction contracts are required by the DBRA regulations and the contract clauses to submit payroll informatien on
a weekly basis. The Copeland Act (40 U.S.C. § 3145) requires contractors and subcantractors performing work on Federal or federally financed construction contracts Lo, on a weekly basis, “furnish a statement on the wages paid each employee during
the prior week.” U.S. Department of Labor (DOL) Regulations at 29 C.F.R. § 5.5{a)(3)(ii) require contractors and subcontractors to submit weekly certified payrolls to the appropriate Federal agency if the agency is a party to the contract (or, if the agency
is not such a party, to the applicant, sponsor, owner, or other entity, as the case may be, that maintains such records, for transmission to the Federal agency). Each certified payroll must be accompanied by a signed “Statement of Compliance” (e.g., page
2 of the WH-347 or another document with identical wording) indicating that the certified payrolls are accurate and complete, and that each laborer or mechanic has been paid not less than the required Davis-Bacon prevailing wage rate(s) (including
any fringe benefits) for the work performed. DOL and contracting agencies receiving this information review the information to determine whether workers have received legally required wages and fringe benefits.

Public Burden Statement

We estimate that it will take an average of 55 minutes to complete this collection, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. If you have any comments regarding these estimates or any other aspect of this collection, including suggestions for reducing this burden, send them to the Administrator, Wage and Hour Division, U.S. Department of Labor, Room $3502,
200 Constitution Avenue, N.W. Washington, D.C. 20210 (over)
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EMPLOYEE RIGHTS

UNDER THE FAIR LABOR STANDARDS ACT
FEDERAL MINIMUM WAGE

The law requires employers to display this poster where employees can readily see it.

OVERTIME PAY

CHILD LABOR

TIP CREDIT

PUMP AT WORK

ENFORCEMENT

ADDITIONAL
INFORMATION

At least 112 times the regular rate of pay for all hours worked over 40 in a workweek.

An employee must be at least 16 years old to work in most non-farm jobs and at least 18 to work
in non-farm jobs declared hazardous by the Secretary of Labor. Youths 14 and 15 years old may
work outside school haurs in various non-manufacturing, non-mining, non-hazardous jobs with
certain work hours restrictions. Different rules apply in agricultural employment.

Employers of “tipped employees” who meet certain conditions may claim a partial wage credit
based on tips received by their employees. Employers must pay tipped employees a cash wage
of at least $2.13 per hour if they claim a tip credit against their minimum wage obligation. If an
employee's tips combined with the employer's cash wage of at least $2.13 per hour do not equal
the minimum hourly wage, the employer must make up the difference.

The FLSA requires employers to provide reasonable break time for a nursing employee to express
breast milk for their nursing child for one year after the child’s birth each time the employee needs
to express breast milk. Employers must provide a place, other than a bathroom, that is shielded
from view and free from intrusion from coworkers and the public, which may be used by the
employee to express breast milk.

The Department has authority to recover back wages and an equal amount in liquidated damages
in instances of minimum wage, overtime, and other violations. The Department may litigate
and/or recommend criminal prosecution. Employers may be assessed civil money penalties for
each willful or repeated violation of the minimum wage or overtime pay provisions of the law.

Civil maney penalties may also be assessed for violations of the FLSA’s child labor provisions.
Heightened civil money penalties may be assessed for each child labor violation that results in
the death or serious injury of any minor employee, and such assessments may be doubled when
the violations are determined to be willful or repeated. The law also prohibits retaliating against or
discharging workers who file a complaint or participate in any proceeding under the FLSA.

Certain occupations and establishments are exempt from the minimum wage, and/or overtime
pay provisions.

= Special provisions apply to workers in American Samoa, the Commonwealth of the Northern
Mariana Islands, and the Commonwealth of Puerto Rico.

* Some state laws provide greater employee protections; employers must comply with both.

» Some employers incorrectly classify workers as “independent contractors” when they are
actuzally employees under the FLSA. It is important to know the difference between the two

because employees (unless exeampt) are entitled to the FLSA’s minimum wage and overtime
pay protections and correctly classified independent contractors are not.

* Certain full-time students, student learners, apprentices, and workers with disabilities may be
paid less than the minimum wage under special certificates issued by the Department of Labor.

866-48?—9243 ':
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What Projects or Contracts Does What Happens if the Section 3 Goals
Section 3 Apply to? Are Not Met?

Housing and Community Development Financial Recipients must report qualitative nature of Section 3
Assistance compliance efforts and the efforts of its contractors and
Section 3 applies to housing construction, housing subcontractors.
rehab and public infrastructure projects that receive
more than $200,000 in HUD assistance. Section 3 also How Can | Find Section 3 Opportunities
prlles to projects that include Lead Hazard Control and in My Area?

ealthy Homes assistance that exceeds $100,000.

Contact your local and state government and public
housing authority to learn more about employment,
training and contracting opportunities that may be

Public Housing Financial Assistance

Section 3 applies to any amount of assistance for
development, operations and management, mixed-
finance development projects, and in some cases,

Rental Assistance Demonstration (RAD) and Choice .
Neighborhoods projects. How Can | Learn More About Section 3?

available to you in your community.

d Visit the following websites:
What Are the Goals of Section 3? * hitp://www.hud.gov/section3

3 S i « hittp://www.hudexchange.info/programs/section-3/
Section 3 has goals that recipients, subrecipients,

contractors and subcontractors must meet, The goals

Want to learn more about YouthBuild?
are as follows:

« http://www.dol.gov/agencies/eta/youth/youthbuild Q\«N\‘ENT of-z
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Housing and Community Development Financial
Assistance
» 25% or more of the total number of labor hours
worked by all workers on a Section 3 project are
Section 3 workers and 5% or more of the total
number of labor hours worked by all workers on a

Section 3 project are Targeted Section 3 workers. " : : s E c TI 0 N 3
Public Housing Financial Assistance ' 2.
» 25% or more of the total number of labor hours : ' ' il
worked by all workers in a PHA's fiscal year are
Section 3 workers and 5% or more of the total

number of labor hours worked by all workers in a
PHA's fiscal year are Targeted Section 3 workers.
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for Workers and Businesses

Learn about employment, training and
contracting opportunities that can be
available to you under Section 3.




‘What Is Section 3 and Why Does It
Matter?

» Every year the Department of Housing and Urban
Development (HUD) invests billions of federal
dollars into distressed communities across the
country for projects that provide access to safe
and affordable housing and improve pulbilic
infrastructure,

These funds are passed down to public housing
agencies, local and state governments or other
recipients through grants or financial assistance.
The financial assistance can be used to maintain
and build affordable housing and improve public
infrastructure in your community.

Employment, training and contracting
opportunities that result from the covered projects or
contracts must be directed to persons who are low-
income (Section 3 workers) and businesses that
are owned by or employ persons who are low-
income (Section 3 businesses) to help build
economic wealth.

Best efforts should be made to direct economic
opportuniﬁes to persons and businesses in the
order of priority outlined in the final rule
reguirements.

Who Is Responsible for Providing
Access to Economic Opportunities?

» Recipients and subrecipients of HUD assistance
» Contractors and subcontractors working on certain
HUD-assisted projects or contracts

How Can Contractors Help PHAs and
Grantees Meet the Section 3 Goals?

Contractors can help PHAs and grantees meet the
Section 3 goals by being a Section 3 business or
employing Section 3 workers. Some grantees or PHAs
may offer incentives to businesses that can
demonstrate how they will meet the Section 3 goals.

What Is a Section 3 Worker?

A Section 3 Worker is any worker who currently fits, or
when hired within the past five years fit, at least one of
the following categories as documented:

* Person who is low-income

* Employed by a Section 3 business concern

* YouthBuild participant

What Is a Targeted Section 3 Worker?

A Targeted Section 3 Worker is a Section 3 worker who
is employed by a Section 3 business concern or is a
worker that currently fits or when hired fit at least one of
the following categories as documented within the past
five years:

Housing and Community Development Financial
Assistance

+ Lives within the neighborhood of the project

* YouthBuild participant

Public Housing Financial Assistance
» Resident of public housing or Section 8-assisted
housing
* Resident of other public housing projects or Section 8
assisted housing managed by the PHA that is
providing the assistance
» YouthBuild participant

All Workers

What Is a Section 3 Business Concern?

A business that meets at least one of the following
categories, within the last six-month period:
» At least 51% owned and controlled by persons who
are low-income
» At least 51% owned and controlled by current public
housing residents or residents who currently live in
Section 8 assisted housing
» Qver 75% of the labor hours performed for the
business over the prior three-month period were
performed by Section 3 workers




